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Careers Education and Guidance (CEG) Policy 
 
1. Introduction 
Careers Education and Guidance is statutory from Year 7. At The Oldham Academy 
North we are committed to provide outstanding CEG for all students. 
 

Policy Statement 
Careers Education and Guidance at The Oldham Academy North is an integral part of the 
preparation of all students for the opportunities, responsibilities and experiences of life in 
modern society. All CEIAG is impartial and unbiased. 
 

2. Aims of CEG 
a. Self Development 

   Students should be able to understand themselves and the influences on them 
 

b. Career Exploration 
Students should be able to investigate opportunities in learning and work 

 
c. Career Management 

Young people should be able to make and adjust plans to manage change and 
transition. 

 

3. Careers Education and Guidance 
Careers Education 
Careers Education helps individuals to develop the skills, knowledge and understanding 
required to make appropriate choices, to manage transitions in learning and to move 
successfully into work. Careers Education takes place mainly through the E-ACT passport and 
work in lessons. 
 
Careers Guidance 
Careers Guidance is a means of enabling individuals to apply the skills, knowledge and 
understanding they have learned to make appropriate decisions about learning and moving into 
work. It should be impartial, client centred and confidential. Careers Guidance takes place 
mainly through the E-ACT passport and individual support. 
 

4. Staffing 
Andrew Lord (Positive Steps) – Careers Officer 
Kate Quinn – Senior Assistant Headteacher / Line Manager of Careers 
Rhys Roberts – Careers Coordinator 
Lewis Clemmet – Head of year (Year 7) 
Vacant  – Head of year  (Year 8) 
Katie Smyth – Head of year (Year 9) 
Georgia Nuttall Head of year (year 10) 
Ruhena Begum Head of year (year 11) 
 
 

5. Professional Development 
All staff engage in appropriate CPD on a need basis 



 

 

 
6. Careers Education and Guidance (CEG) Across the Year 
Groups All year groups study the E-ACT passport 
 
 



 

 

 

 
 

7. Careers Interviews 
Careers interviews are conducted by our Careers Advisor in a private room and 
information from these is kept confidential. All year 9, 10 and 11 students are 
guaranteed an interview. Vulnerable students are prioritised. After this student interviews 
are allocated on a needs basis, either through direct referral from a member of staff e.g. 
Head of Year. 
 

8. Information and Resources 
• Careers Information and Resources are located in the library, on the website, on the shared 

area and Google Drive. 

• These resources are updated on a regular basis to incorporate any new or additional 
information. 

• In the library, there are IT facilities connected to the academy network for programmes such as 
JED and access to the Internet. 

• The library is available to students at break and lunchtimes. 
• Materials are available on short-term loan to students and staff. 

 

9. Monitoring, Review and Evaluation 
This takes place through normal Quality Assurance procedures, e.g. Evaluation takes 
place through various ways such as 

• Lesson Observations and Learning 

• Walks Student voice 
• Students complete evaluation of E-ACT 

• passport days 
• Staff complete evaluation of E-ACT 

• passport days 

10. Equal Opportunities 
The Careers Department supports the academy Equal Opportunities Policy and 
endeavours to implement it in the following ways: - 

• Careful selection of posters and display material. 
• By encouraging all students to prepare to support themselves financially. 
• By encouraging students to consider all options including non-traditional 
• careers/roles. 
• By avoiding the use of one gender and gender specific job titles, e.g. using 
• she/he; son/daughter; waiter/waitress. 
• By offering as free a choice as possible for Work Experience. 
• By making every effort to give girls and boys equal opportunities to speak, offer 
• opinions and answer questions in lessons. 
• By not arranging and by discouraging separate sex groups for group 
• work. Equal access to information for all students of all abilities. 

 
We recognise that courses and employment are available and suitable for people of varying skills, 
abilities and personal qualities. We encourage students to consider these aspects when choosing work 
placements, F.E and H.E courses and employment. If a student does not have the academic ability for 
the career/course she/he has in mind, we try to help them to identify this and plan accordingly. We 
emphasise what they can do and the skills they do have. 
 
 
 

 



 

 

 

 
11. Entitlement 
Students should: 

• Learn about themselves and the influences on 
• them Develop decision-making skills 
• Develop skills to help them manage transition 
• Develop skills to use and research careers information 
• Have access to up-to-date information about opportunities in learning and 
• work Have impartial, confidential and up-to-date guidance 
• Learn about the world of work 
• Experience the world of work where appropriate 

 
Parents 
Parents are entitled: 

• To have the opportunity to speak to CL Careers or the Careers Co-ordinator by 
• telephone or by appointment 
• To have access to information around the E-ACT passport 
• To have access to information on Options at 13, at 16 and during Post- 16 
• Education via evening sessions. 
• To have information about Work Experience and the opportunity to discuss Work 
• Experience issues 
• To access Careers information at all Parents Evenings 

 

12. Education and Training Provider Access: 
 
The process for requesting access: 
For education and training providers to have access to students, please contact Rhys Roberts 
(Careers Lead): rhys.roberts@e-act.org.uk 
 
Grounds for granting and refusing access: 
Access will be granted if requested during the following times (providing there are no 
clashes with pre-organised events or arrangements): 

• Assembly: 8.40am – 9.00am every day (Year group assemblies take place on one 
• day each week). Contact above for further information. 
• E-ACT Passport Drop Down Day: TBC 
• After school: 3.15pm – 4.00pm 

 
Details of premises or facilities available to those given access: 
Assemblies: 
For assembly sessions, the providers will have access to our agora space / assembly hall. 
This space seats up to 400 students and has a large projector screen, laptop and sound. 
For the assemblies, the Progress Leader for the set year group will be present to support. 
 
Classroom: 
Classroom spaces can be made available upon request for smaller groups of students 
if appropriate. 
Please bring DBS certificate and photographic identification along if you will be working with groups of 
students. 
 

 

mailto:rhys.roberts@e-act.org.uk


 

 

 

 

 

Provider Access Policy Statement  
 

 
 
Document provenance 

This policy was approved by Trustees as follows – 

Approver: Education Committee     Date of Approval: June 2021 

Executive Leadership Team (ELT) Owner:  
National Director of Education (NDE) 

Date of Review: June 2022 

Unless there are legislative or regulatory changes in the interim, this policy will be reviewed every year.  
Should no substantive changes be required at that point, the policy will move to the next review cycle. 
 
Purpose of this policy 
This policy sets our Trust-wide statement to ensure that each secondary academy provides Year 8 to 
Year 13 pupils with their entitlement to hear from a range of education and training providers about 
approved technical education qualifications and apprenticeships. 
Each academy will use this overarching policy statement to set out how external providers can work 
with our academies to have access to talk to and work with our Year 8 to Year 13 pupils. Each E-ACT 
secondary academy will publish their respective Provider Access Request access statements so that 
external providers know who to contact and how to work with our academies. 
 
 
 

 

 
  



 

 

 

Provider Access Policy 
 
1. Introduction and purpose 
 

1.1. This policy statement sets out the Trust’s position in meeting our statutory duty and guides 
each academy in establishing their arrangements for managing access of providers to pupils for 
the purposes of giving them information about the provider’s education or training offer.  

 
2. Scope 
 

2.1. This policy applies to all E-ACT secondary academies and to any provider wishing to request 
access (See Appendix 1). 

 
3. Legislation and regulation 
 

3.1. This policy complies with our legal obligations under Section 42B1 of the Education Act 19972. 
 

3.2. Each secondary academy will publish on their academy website their Provider Access Request 
statement so that external providers know who to contact and how to work with our 
academies. On each academy website this will also be linked to detailed information about the 
careers’ education and guidance programme delivered by each academy for every eligible year 
group. 

 
4. Pupil entitlement 
 

4.1. E-ACT secondary academies must ensure that there is provision for different providers of 
approved technical education qualifications and apprenticeships to visit the academy and talk 
to all pupils in Years 8 to Year 13. We want E-ACT pupils to understand and learn about the 
many different qualifications and course available to them in pursuing a wide range of career 
routes and options for their futures. 

 
4.2. All pupils are entitled: 

 
▪ To find out about technical education qualifications and apprenticeships opportunities, as part 

of a careers education programme, providing information on the full range of education and 
training options available at each transition point. 

▪ To hear from a range of local providers about the opportunities they offer, including technical 
education and apprenticeships - through options evenings, talks, workshops, assemblies, 
group discussions and taster events. 

▪ To understand how to make applications for the full range of academic and technical courses. 
 
5. Management of Provider Access Requests 
 

5.1. A provider wishing to request access should contact the respective E-ACT academy directly. 
 

5.2. The Headteacher and senior leadership team will ensure that using the details set out in 
Appendix 1 and the academy Provider Access Request statement, that providers understand 
fully what is required and how to set out their request. 

 
1 http://www.legislation.gov.uk/ukpga/2017/19/section/2 

2 http://www.legislation.gov.uk/ukpga/1997/44/section/42B 

http://www.legislation.gov.uk/ukpga/2017/19/section/2
http://www.legislation.gov.uk/ukpga/1997/44/section/42B


 

 

 

5.3. To support Headteachers and senior leaders in the efficient and effective running of the 
academy, the Trust requests that contact with the academy is made as far ahead as possible, to 
give time for the academy to consider the access request and plan for a potential visit. 

 
5.4. The Trust wishes to encourage as many providers as possible to meet and work with our Year 8 

to Year 13 pupils and annually each academy will schedule events for pupils and parents, but as 
much advance notice as possible is very helpful. 

 
5.5. In considering requests, Headteachers, senior leaders and leaders for careers education will 

review: 
 

▪ How the request supports the programme of planned careers education and guidance for the 
targeted pupil group and the focus and appropriateness of proposed content; 

▪ How the timing of the request can be included in the schedule of events for other careers 
events, assemblies, visits by other providers and employers; 

▪ The timing of the request in relation to mock exams, final exams and moderation days, and 
other events already scheduled annually; 

▪ Whether this is a return visit to the academy by the provider and the overall quality and 
impact previous visits had for groups of pupils; 

▪ Availability of academy staff to support the visit; 
▪ The availability and appropriateness of the academy accommodation to meet the needs of the 

request. 
 

5.6. If a request cannot be accommodated by the academy, the academy will contact the provider 
and explain reasons why. If the request is suitable but the timing proposed is not practical 
within the current programme, the then the academy will work with the provider to determine 
an alternative date.  

 
6. Opportunities for access 
 

6.1. As well as requesting to meet with particular Year 8 to Year 13 groups of pupils, providers may 
also wish to attend the specific careers events held at each academy annually.  

 
6.2. These events provide good opportunity for providers to come into the academy to work on the 

careers programme and support pupils and parents. 
 

6.3. Each secondary academy will publish an overview of the careers events per term on the 
academy website (Appendix 2). 

 
7. Premises and facilities 
 

7.1. The academy will make the main hall, classrooms, and as necessary smaller meeting rooms 
available for discussions between the provider and pupils, as appropriate to the activity. 

  
7.2. The academy will also make available Audio Visual (AV) and other specialist equipment to 

support provider presentations. This will all be discussed and agreed in advance of the visit 
with the respective academy leader for careers education and guidance or a member of their 
team. 

  
7.3. Visitors to academy buildings will be required to adhere to our safeguarding procedures in the 

academy.  
 



 

 

 

7.4. Providers are welcome to leave a copy of their prospectus or other relevant course literature 
with the leaders and careers education team in the academy.  

 
8. Responsibilities 
 

8.1. The following responsibilities apply in relation to this policy: 
 
 

▪ National Director of Education - is accountable for this policy and holding Regional Education 
Directors to account for ensuring that all secondary academies have published a full and 
comprehensive Provider Access Request statement;  

▪ Regional Education Directors - responsible for ensuring each academy has in place a published 
Provider Access Request statement and checking these annually along with the published 
careers education programme information;  

▪ Headteachers - are accountable in meeting statutory duties to provide a careers education 
programme for pupils, publishing the Provider Access Request statement each year and 
ensuring that careers leaders in the academy work with external providers in upholding this 
policy. 

 
9. Approval and review 
 

9.1. This policy statement is approved by the Education Committee and then each year the 
Regional Education Director will review and approve academy Provider Access Request 
statement and supporting careers education and guidance programme published on the 
academy website. 



 

 

 

Appendix 1 
Provider Access Request 
Name of E-ACT Academy: The Oldham Academy North 
Address: Broadway, Royton Oldham OL2 5BF 
Headteacher: Mrs Hallam 
 
Leader for Careers Education and Guidance: Mr Roberts 
 
 
Telephone: 0161 652 2428                                  Email:  toan.enquiry@toan.e-act.org.uk 
 
 
Provider Access Request 
 
Name of provider: 
 
Main point of contact: 
Please outline below which year group/s you would like to meet with in your request. Set out the aims 
and content proposed for your visit and any AV requirements. 
Please include proposed date and length of session/visit. 
Submit this form to the Leader for Careers Education and Guidance as above 
 
 



 

 

 

Appendix 2 
Careers programme of events - overview 
Name of E-ACT Academy: The Oldham Academy North 
Address: Broadway, Royton Oldham OL2 5BF 
Headteacher: Mrs Hallam 
Leader for Careers Education and Guidance: Mr Roberts 
Academic year: 2021/22 
 

 Autumn Term Spring Term Summer Term 
Year 8 • STEM Dropdown Day 

• BBC Bitesize 

• HE Visits 

• Spanish Opportunities 
 
 

• Business Dropdown Day 

• Art Dropdown Day 

• FE Assemblies 

• TeenTech Workshops 

• STEM Day 

• Careers Week Challenge 

• STEM Challenge Day 

• FE/HE Dropdown Days 

• Optional Careers Interviews 

• Careers Assemblies 

Year 9 • STEM Dropdown Day 

• BBC Bitesize 

• TOAN Young Enterprise Club 

• Scholars Programme (STEM) 

• FE Assemblies 

• Royal Army Personal Development 

• PSHE – Interview and CV Prep 
 
 
 
 

• Careers Interviews 

• FE Visits 

• TeenTech Workshops 

• HE Dropdown Day 

• Options Assemblies 

• Careers/Options Evening 

• Beauty and the Business 

• Changing Horizons 

• National Apprenticeships Week 

• Careers Week Challenge 

• FE/HE Dropdown Days 

• Careers Guidance Interviews  

• Medical Careers Day 

• STEM Dropdown Day 

Year 10 • PSHE – Interview and CV Prep 

• Careers Guidance Interviews  

• Royal Army Personal Development 

• Apprenticeships Support and 
Knowledge programme. 

• NHS Next Move Workshop 

• GMCA Young Enterprise  

• Beauty and the Business 

• National Apprenticeships Week 

• Colleges Evening 

• Medical Careers Day 

• First Aid Dropdown Day 

• Careers Week Challenge  

• Oxford University Residential 

• Work Experience 

• FE/HE Dropdown Days 

• Careers Guidance Interviews  

• Inspire Youth Conference 



 

 

 

 Autumn Term Spring Term Summer Term 
 
 

• CV and Interview Dropdown Day 

• Spring internships - Young doctor, financial 
investor 

• Apprenticeship Taster Days 

• Hits Media Radio Bus 

• Summer internships - Young doctor, financial 
investor 

Year 11 • Careers Guidance Interviews  

• PSHE – Interview and CV Prep 

• Apprenticeships support and 
Knowledge programme. 

 
 
 
 

• National Apprenticeships Week 

• Colleges Evening 

• Parents Evening 

• Careers Guidance Interviews 

• Independent Training Provider 
Assemblies/Workshops 

• Apprenticeship Taster Days 

• Pro Football Academy 

• Careers Guidance Interviews 

 
 
 


