
16th December 2020 
 
 
Dear parents and carers, 
  
I hope my message finds you well.  
 

As we approach the Christmas holidays, I would like to take some time to outline the process of 
notification should your child, unfortunately, test positive for COVID-19 over the coming weeks.  
 

Please familiarise yourselves with the arrangements outlined below as the process is slightly different 
as we progress through the holidays:  
 

If your child or someone else within your household should test positive for COVID-19 
between now and Wednesday 23 December:  
Please let the academy know by emailing the details to TOAN.Headteacher@E-ACT.org.uk I will be 
available over the holidays to receive emails and get in touch with those families who may need to self-
isolate.  
 
If your child or someone else within your household should test positive for COVID-19 
between Thursday 24 December to Sunday 3 January:  

• Please follow contact tracing instructions provided by NHS Test and Trace  
• Email the details to TOAN.Headteacher@E-ACT.org.uk AND absent@e-act.org.uk  
 

Should your child test positive for the virus, please remember that all household members, even if well, 
must stay at home for 10 days.   
 
What to do if your child develops symptoms of COVID-19  
 

Please be reassured that for most people, COVID-19 will be a mild illness.  
 
However, as the virus can spread easily, you should keep your child at home if they have a high 
temperature, a new continuous cough or a loss or change to their sense of taste or smell.  
 
We encourage symptomatic individuals to get a free test at the earliest opportunity by 
visiting www.nhs.uk/ask-for-a-coronavirus-test or by calling 119.   
 
Thank you   
 
I take this opportunity to thank you for your support and ask that you please get in touch with any 
questions. I wish you a peaceful and restful break and we look forward to seeing you in the New Year.  
 
Yours sincerely,  
 
 

 

Rachael Hallam 
Headteacher 
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