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Careers Education and Guidance (CEG) Policy  
 
1. Introduction  
Careers Education and Guidance is statutory from Year 7. At The Oldham Academy 
Academy North we are committed to provide outstanding CEG for all students.  
 
Policy Statement  
Careers Education and Guidance at The Oldham Academy North is an integral part of the 
preparation of all students for the opportunities, responsibilities and experiences of life in 
modern society. All CEIAG is impartial and unbiased. 
  
2. Aims of CEG  
 
a) Self Development  
Students should be able to understand themselves and the influences on them  
 
b) Career Exploration  
Students should be able to investigate opportunities in learning and work  
 
c) Career Management  
Young people should be able to make and adjust plans to manage change  
and transition.  
 
3. Careers Education and Guidance  
 
Careers Education  
Careers Education helps individuals to develop the skills, knowledge and understanding 
required to make appropriate choices, to manage transitions in learning and to move 
successfully into work. Careers Education takes place mainly through the Future 
Programme and work in lessons.  
 
Careers Guidance  
Careers Guidance is a means of enabling individuals to apply the skills, knowledge and 
understanding they have learned to make appropriate decisions about learning and 
moving into work. It should be impartial, client centred and confidential. Careers Guidance 
takes place mainly through the Futures Programme and individual support.  
 
4. Staffing 
  
Steph Senior (Positive Steps) – Careers Officer 
Abbie Rock - Assistant Headteacher Teaching and Learning / Line Manager of Futures 
Stacey O’Connor – Futures Programme Lead 
Stuart Hide – Assistant Headteacher Behaviour and Safety 
Sian Smith – Progress Leader (Year 7) 
Laura Ogden – Progress Leader (Year 8) 
Chris Barnes – Progress Leader (Year 9) 
Deborah Henry – Progress Leader (Year 10) 
Adam Rowland – Progress Leader (Year 11) 
 
 
5. Professional Development  
All staff engage in appropriate CPD on a need basis  



6. Careers Education and Guidance (CEG) Across the Year Groups  
All year groups study the Futures Programme 
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7. Careers Interviews  
Careers interviews are conducted by our Careers Advisor in a private room and 
information from these is kept confidential. All year 11 students are guaranteed an 
interview. Vulnerable students are prioritised. After this student interviews are allocated 
on a needs basis, either through direct referral from a member of staff e.g. Head of Year. 
 
8. Information and Resources  

 Careers Information and Resources are located in the library, on the website, on the 
shared area and Google Drive.  

 These resources are updated on a regular basis to incorporate any new or additional 
information.  

 In the library, there are IT facilities connected to the academy network for programmes 
such as JED and access to the Internet.  

 The library is available to students at break and lunchtimes.  

 Materials are available on short-term loan to students and staff.  
 
9. Monitoring, Review and Evaluation  
This takes place through normal Quality Assurance procedures, e.g. Evaluation takes 
place through various ways such as  

 Lesson Observations and Learning Walks  

 Student voice  

 Students complete evaluation of Futures Days  

 Staff complete evaluation of Futures Days 
 
10. Equal Opportunities  
The Careers Department supports the academy Equal Opportunities Policy and 
endeavours to implement it in the following ways: -  

 Careful selection of posters and display material.  

 By encouraging all students to prepare to support themselves financially. 

 By encouraging students to consider all options including non-traditional careers/roles.  

 By avoiding the use of one gender and gender specific job titles, e.g. using she/he; 
son/daughter; waiter/waitress.  

 By offering as free a choice as possible for Work Experience. 

 By making every effort to give girls and boys equal opportunities to speak, offer 
opinions and answer questions in lessons.  

 By not arranging and by discouraging separate sex groups for group work.  

 Equal access to information for all students of all abilities.  
 
We recognise that courses and employment are available and suitable for people of 
varying skills, abilities and personal qualities. We encourage students to consider these 
aspects when choosing work placements, F.E and H.E courses and employment. If a 
student does not have the academic ability for the career/course she/he has in mind, we 
try to help them to identify this and plan accordingly. We emphasise what they can do and 
the skills they do have.  
 
11. Entitlement  
Students should:  

 Learn about themselves and the influences on them  

 Develop decision-making skills  



 Develop skills to help them manage transition  

 Develop skills to use and research careers information  

 Have access to up-to-date information about opportunities in learning and work  

 Have impartial, confidential and up-to-date guidance  

 Learn about the world of work  

 Experience the world of work where appropriate  
 
Parents  
Parents are entitled:  

 To have the opportunity to speak to CL Careers or the Careers Co-ordinator by 
telephone or by appointment  

 To have access to information around the Futures Programme 

 To have access to information on Options at 13, at 16 and during Post- 16 Education 
via evening sessions.  

 To have information about Work Experience and the opportunity to discuss Work 
Experience issues  

 To access Careers information at all Parents Evenings 
 
12. Education and Training Provider Access: 

 

The process for requesting access: 

For education and training providers to have access to students, please contact Stuart Hide 
(Assistant Headteacher): stuart.hide@e-act.org.uk 

 

Grounds for granting and refusing access: 

Access will be granted if requested during the following times (providing there are no clashes 
with pre-organised events or arrangements): 

 

 Assembly: 8.40am – 9.00am every day (Year group assemblies take place on one day 
each week. Contact above for further information. 

 Futures Drop Down Day: TBC 

 After school: 3.00pm – 4.00pm 

 

Details of premises or facilities available to those given access: 

Assemblies: 

For assembly sessions, the providers will have access to our agora space / assembly hall. 
This space seats up to 400 students and has a large projector screen, laptop and sound. For 
the assemblies, the Progress Leader for the set year group will be present to support. 

 

Classroom: 

Classroom spaces can be made available upon request for smaller groups of students if 
appropriate.  

 

Please bring DBS certificate and photographic identification along if you will be working with 
groups of students. 
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